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Find your flight  
 

  
Flights’ schedule is automatically populated with up to date flights. Start by finding flight you 
want to perform loadsheet for. Make sure the right operational date is selected.  
If you can’t see your flight, try filtering the list by flight number.  
  

  
Click your flight and start performing the loadsheet.  
  

  



Can’t find your flight?  
  

  
If the flight you’re looking for is missing you can add it manually.  

  
Fill the form—create the flight—and proceed to loadsheet calculator. 
Fleet is pre-configured in the system. Most recent (effective) configurations are always 
available.  
  
 
  

Go back to flights’ list 
 

 



 
 
Whenever you need to go back to flights’ schedule click the link in the left-hand menu. On 
the smaller screens, the menu can be reached by clicking the button on the top left corner. 
  

Your flight on the list  
 
Flight on the list, you’re performing loadsheet for, will be marked with your name. 
 

You can easily enter loadsheet calculator by clicking the position on the list.  



Loadsheet calculator  
 
Fleet is pre-configured in the system. Most recent (effective) configurations are always used 
to calculate trim and produce documents.  
  

Limiting Weights  
 

 
First step is optional—lower the maximum weights only on Pilot’s request.  
Consecutive steps will become available after you provide all necessary data.  
  
  

DOW  
  

Select configuration options to determine Dry Operating Weight.  
  
  



Fuel  

Enter fuel information.  
  
  

Payload  
  

Enter information on passengers numbers, their baggage (and optional cargo and mail).  
If your station uses Navitaire (as Departure Control System) you can import the information 
from the system.  
  



 
If more than one passenger class is available for the given aircraft type, switch between the 
classes using tabs and enter number of passengers traveling in each of them.  
The number of passengers can influence the maximum number of seats available in the 
aircraft as some airlines block one extra seat to improve the comfort of travel of first-class 
passengers.  
 

 
 



  
It is mandatory to provide both total weight of the baggage and number of pieces. Average 
piece weight is computed and used for load distribution.   
  
If there are some items which require to be handled separately due to their irregural shape 
or weight, they must be specified using the split function, they are then extracted from the 
total of baggage and a different average wieght is used to calculate their influence on trim.  
  
  
  
  

Load Distribution  

 



If using Navitaire, most recent information on passengers distribution will be populated on 
user’s request.  
  

Generate Documents  
Every document can be generated on the last step. You’ll find there a live preview of all W&B 
parameters presented on a dashboard. If the aircraft is in trim, you can generate and share 
the relevant documents. There is also access to documents archive, you can preview 
everydocument that’s been saved for the flight.  
  

Loading Instruction And Report  
  

  



  
When load distribution is completed, generate Loading Instruction and Report. Click on the 
LI/R button, the preview would be generated. You can add Supplementary Information if 
required and save the document to share it with the Loading Supervisor.  
  

  
  
Your document is ready to be printed or shared.  
  
  
LI/R format explained:  



  
  
  
  
  
  
  
  
  
  
  
  



Loadsheet  
  
Loadsheet Document is created in the same manner.  

  
Enter SI, choose the Preliminary or Final designation and save the document when ready.  
  



Your Loadsheet is ready to be printed or shared (via e-mail).  
  
To navigate back to dashboard containing the preview of current parameters You must click 
on the Trim Indicator tab at the top right corner.  
  

Load Distribution Message  
  
  

  
  
LDM is automatically composed, you can add Supplementary Information if required.  



  

Movement Message- Departure  
  

  
Template is given, the actual timestamps and delay codes must be input manually.  
  
  

Movement Message- Arrival  
  
  

  
Arrival Flights are available on the Flight Schedule. Select Flight to send the MVT message on 
arrival.  
  



  
Save message to share via e-mail or SITA.  
   
  

Address book  
  
Every document can be shared via e-mail or SITA. Adressbook can be set up so the recipients 
list is automatically propagated depending on the flights Departure and Arrival airports.   
  
Since diferent departments are reposnsible for processing of selected documents, separate 
Addressbook can be defined for every document type.   
  

Take over from colleague  
  

If the loadsheet preparation is in progress (by someone else) and you know your colleague 
can’t proceed you can easily take over the procedure and continue when she left off. Click 
the flight and enter loadsheet archive.  
  



  
Click “Take over” and continue loadsheet preparation.  

Your colleague will be aptly notified.  
 

Copy flight details 
It is possible to create flight based on the other loadsheet. If the aircraft registration remains 
unchanged, payload details are copied together with the distribution- we assume it is 
another leg (sector) of the same flight so there is no need to re-enter all details. At the same 
time, user must verify DOW and provide fuel details from scratch. 
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